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FOREWORD

Commission Regulation (EU) No 290/2012, the so-called EASA Aircrew Regulation, which
amended Commission Regulation (EU) No 1178/2011, entered into force on 8 April 2012.
The requirements of this Regulation replace JAR-FCL 1, 2 and 3.

HCAA issue flight crew licenses and ratings in accordance with the requirements of the
Aircrew Regulation. HCAA ensure that any applicant is qualified by reason of knowledge,
competence and skill to hold the appropriate license or rating. HCAA shall, therefore, certify
suitably experienced and qualified pilots as examiners to conduct the necessary skill tests,
proficiency checks, or assessments of competence.

Examiners shall hold a certificate detailing the privileges that they may exercise.
Examiners shall be mindful that they are applying European Union law when conducting
skills tests, proficiency checks or assessments of competence, even within their own
organisation.

The intention/purpose of this document is not to conflict with the EASA Aircrew Regulation
or statute laws, where applicable. Whilst every effort is made to ensure that all information
is correct at the time of publication, HCAA reserves the right to amend this document as
required to accommodate changes to the primary authority documents, to correct errors
and omissions, or to reflect changes to policies and best practices.

Any comments concerning the editorial content of this document should be addressed to:
examiners@bhcaa.gr.

Examiners shall remember that when conducting tests, checks or assessments, they are
administering the Aircrew Regulation in the interest of the safety of civil aviation.

With the exception of extracts from Part-FCL, this Handbook contains guidance for HCAA
Licensing Inspectors with regard to the training and management of examiners. The
guidance and procedures contained in this Handbook will enhance the application of
standards and best practices in order to meet the Part-FCL requirements.

Furthermore, the document is intended to provide all examiners with a convenient and
current reference to assist them in the conduct of their examining duties.
It is essential that examiners use current and standardised practices

References and extracts from Part-FCL are for guidance only, and HCAA and examiners
should not rely on those references and extracts unless they are checked against the most
recent version of the Aircrew Regulation and its GM and AMC material.

Where the content of this document conflicts with the official publication, then the official
publication must be used.

DIRECTOR OF HCAA
FLIGHT STANDARDS DIVISION

Christos PAPAGEORGIOU Date
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FOREWORD 0.1

Control matrix

Approved by Signature

Head of Personnel Licensing Aikaterini STATHOPOULOU

Prepared by Signature

Author

B Ao Sei Tnredio Capt. Athanasios LEKKAS 31.08.2016

The above signatures confirm the approval of this handbook in its entirety.
This document as well as each and any information contained therein is the sole property of HCAA.
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A.2. Revision Certification and Supervision

COPY No. __ Issued to:

00 31.08.2016 ISSUE 01

This Revision Number - 00 - of ISSUE 01 has passed the Revision/Amendment review procedures detailed in Section 5 of
the HCAA Administration Procedures Manual and is approved for inclusion in this manual as of:

Date:

Signature:

Director
Flight Standards Division
Hellenic Civil Aviation Authority
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A.4. Record of Revisions

Issue No: 01 Change due to suggested improvement

Date Inserted |  Effective Date
Rev. No. -
(dd-mm-yyyy) | (dd-mm-yyyy)
ISSUE 01
31.08.2016 31.08.2016 By Capt. Athan. Lekkas
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A.5. Record of Temporary Revisions

Issue No: 01
Rev. Pages Date Inserted Effective Date | Inserted by
No. (dd-mm-yyyy) | (dd-mm-yyyy)
ISSUE 01
00 31.08.2016 31.08.2016 By Capt. Athan. Lekkas
01
02
03
04
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A.6. Handbook Control Procedure

The most current version of this Flight Examiner Handbook exists on the HCAA Local Area Network (LAN) without
signatures. For holders of printed versions, assure that all printed pages contain the current revision and date as
specified on the List of Effective Pages on the LAN.

For the general HCAA manual/handbook control procedures refer to the HCAA Administrative Manual.
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0 Actual changes compared to the prior version

N/A.
New Issue.

1 Objective

This Flight Examiner’s Handbook has to be taken as a guidance and instruction for the Flight examiners in the
respective valid version.

2 Scope

This Handbook is applicable for all Licensing Section Inspectors, employees and all examiners.
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This section highlights some of the most important definitions under the scope of the functions of an
examiner and the scope of this guide:

Renewal

the administrative action taken after a rating or certificate has lapsed for the purpose of
renewing the privileges of the rating or certificate for a further specified period consequent
upon the fulfilment of specified requirements.

Revalidation

the administrative action taken within the period of validity of a rating or certificate which
allows the holder to continue to exercise the privileges of a rating or certificate for a further
specified period consequent upon the fulfilment of specified requirements.

Skill Test

the demonstration of skill for a license or rating issue, including such oral examination as
may be required.

Proficiency Check

the demonstration of skill to revalidate or renew ratings, and including such oral examination
as may be required.

Assessment of Competence

the demonstration of skill for the issue, revalidation or renewal of an instructor or examiner
certificate.

Exam(s)

for the purpose of this handbook, the definition of ‘exam(s)’ is/are any skill test(s),
proficiency check(s) or assessment(s) of competence.

Certified Examiner

a holder of an HCAA issued PART-FCL license, that has complied with all requirements to
be certified by HCAA as an examiner to conduct tests to other holders of HCAA issued
PART-FCL licenses.
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U 2AUId U

This section will cover the Regulations applicable to certified and authorised flight examiners, under
the aircrew regulation.
The main purpose is to condense the essential regulations affecting flight examiners, allowing quick
and easy consultation.

As previously mentioned, significant changes to the rules affecting flight examiners have occurred
with the entry into force of the aircrew Regulation.
These mainly involve:
a) prior approval by Competent Authorities other than the examiners certifying/Competent
Authority;
b) prior notification of skill tests, proficiency checks or assessments of competence (further
referred to as ‘exams’ in this document);
c) prior approval of exams (as established by each Competent Authority).
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3.1 — Regulation (EC) 216/2008

Regulation (EC) 216/2008 of 20/02/2008 on common rules in the field of civil aviation and
establishing a European Aviation Safety Agency, and repealing Council Directive 91/670/EEC,
Regulation (EC) No 1592/2002 and Directive 2004/36/E, is known as the “Basic Regulation” and
establishes Community competence for the regulation of the airworthiness and environmental
compatibility of aeronautical products, parts and appliances, pilot licensing, air operations and third
country aircraft.

Some extracts from this Regulation, that concern flight examiners, are:
Article 7 — “Pilots”
Paragraph 5

Persons responsible for providing flight training or flight simulation training, or for assessing
pilots' skill, and aero-medical examiners shall hold an appropriate certificate. Such certificate
shall be issued when it is shown that the person concerned complies with the rules
established to ensure compliance with the relevant essential requirements as laid down in
Annex Ill.

Annex lll - Essential requirements for pilot licensing referred to in Article 7
Paragraph 1.d. Practical Skill

1.d.1. A pilot must acquire and maintain the practical skills as appropriate to exercise
his/her functions on the aircraft. Such skills must be proportionate to the risks
associated to the type of activity and must cover, if appropriate to the functions
exercised on the aircraft, the following:

(i) pre-flight and in-flight activities, including aircraft performance, mass and balance
determination, aircraft inspection and servicing, fuel planning, weather
appreciation, route planning, airspace restrictions and runway availability;

(ii) aerodrome and traffic-pattern operations;

(iii) collision avoidance precautions and procedures;

(iv) control of the aircraft by external visual reference;

(v) flight manoeuvres, including in critical situations, and associated ‘upset’

manoeuvres, as technically achievable;

(vi) normal and cross-wind take-offs and landings;

(vii) flight by reference solely to instruments, as appropriate to the type of activity;

(viii) operational procedures, including team skills and resource management, as

appropriate to the type of operation, whether single or multi-crew;

(ix) navigation and implementation of rules of the air and related procedures, using

as appropriate, visual reference or navigation aids;

(x) abnormal and emergency operations, including simulated aircraft equipment

malfunctions;

(xi) compliance with air traffic services and communications procedures; (xii) aircraft

type or class specific aspects;

(xiii) additional practical skill training that may be required to mitigate risks associated

with specific activities; and

(xiv) non-technical skills, including the recognition and management of threats and

errors, using an adequate assessment methodology in conjunction with the
technical skills assessment.

(continued)
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Paragraph 1.e. Demonstration and maintenance of practical skill

1.e.1. A pilot must demonstrate the ability to perform the procedures and manoeuvres with
a degree of competence appropriate to the functions exercised on the aircraft, by:

(i) operating the aircraft within its limitations;

(ii) completing all manoeuvres with smoothness and accuracy;

(iii) exercising good judgement and airmanship;

(iv) applying aeronautical knowledge;

(v) maintaining control of the aircraft at all times in a manner such that the
successful outcome of a procedure or manoeuvre is assured;

and

(vi) non-technical skills, including the recognition and management of threats and
errors, using an adequate assessment methodology in conjunction with the
technical skills assessment.

1.e.2. An appropriate level of competence in practical skill must be maintained. Compliance
must be demonstrated by regular assessments, examinations, tests or checks. The
frequency of examinations, tests or checks must be proportionate to the level of risk
associated with the activity.

Paragraph 1.j. Examiners
1.j.1.  Persons responsible for assessing the skill of pilots must:
(i) meet the requirements for flight or flight simulation instructors;

(ii) be capable of assessing pilot performance and conducting flight tests and
checks.
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3.2 — Commission Regulations (EU) 1178/2011 & 290/2012

Commission Regulation (EU) 1178/2011 of 03/11/2011 laying down technical requirements and
administrative procedures related to civil aviation aircrew pursuant to Regulation (EC) No 216/2008
of the European Parliament and of the Council, amended by Commission Regulation (EU) 290/2012
of 30/03/2012 and Commission Regulation (EU) 70/2014 of 27/01/2014, are known as the “Aircrew
Regqulation”.
The Aircrew Regulation is thus composed of the Cover Regulation (12 Articles) and seven annexes,
which contain the implementing rules on:

- pilot licensing (Annex | - Part-FCL),

- conversion of existing national licenses (Annex Il),

- conditions for the acceptance of licenses issued by or on behalf of third countries (Annex Ill),

- medical certification and attestation (Annex IV — Part-MED),

- qualification of cabin crew (Annex V - Part-CC),

- authority requirements for aircrew (Annex VI — Part-ARA) and

- organisation requirements for aircrew (Annex VIl - Part-ORA).

Further amendments to these Regulations are:
- Commission Regulation (EU) 70/2014 of 27 January 2014,
- Commission Regulation (EU) 245/2014 of 13 March 2014.

Some extracts from this Regulation, that concern flight examiners, are (in blue are changes
introduced by CR (EU) 245/2014):

Annex | — Part-FCL
Subpart K - Examiners
FCL.1000 Examiner certificates

(a) General. Holders of an examiner certificate shall:

(1) hold an equivalent license, rating or certificate to the ones for which they are authorised to
conduct skill tests, proficiency checks or assessments of competence and the privilege to
instruct for them;

(2) be qualified to act as PIC on the aircraft during a skill test, proficiency check or assessment
of competence when conducted on the aircraft.

FCL.1005 Limitation of privileges in case of vested interests

Examiners shall not conduct:
(a) skill tests or assessments of competence of applicants for the issue of a license, rating or
certificate:
(1) to whom they have provided flight instruction for the license, rating or certificate for which the
Skill test or assessment of competence is being taken; or
(2) when they have been responsible for the recommendation for the skill test, in accordance
with FCL.030(b);
(b) skill tests, proficiency checks or assessments of competence whenever they feel that their
objectivity may be affected.

FCL.1010 Prerequisites for examiners

Applicants for an examiner certificate shall demonstrate:
(a) relevant knowledge, background and appropriate experience related to the privileges of an
examiner;
(b) that they have not been subject to any sanctions, including the suspension, limitation or revocation
of any of their licenses, ratings or certificates issued in accordance with this Part, for non-
compliance with the Basic Regulation and its Implementing Rules during the last 3 years.

(continued)
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FCL.1015 Examiner standardisation

(a) Applicants for an examiner certificate shall undertake a standardisation course provided by the
competent authority.

(b) The standardisation course shall consist of theoretical and practical instruction and shall include, at
least:

(1) the conduct of 2 skill tests, proficiency checks or assessments of competences for the
licenses, ratings or certificates for which the applicant seeks the privilege to conduct tests
and checks;

(2) instruction on the applicable requirements in this part and the applicable air operations
requirements, the conduct of skill tests, proficiency checks and assessments of competence,
and their documentation and reporting;

(3) a briefing on the national administrative procedures, requirements for protection of personal
data, liability, accident insurance and fees.

(4) a briefing on the need to review and apply the items in (3) when conducting skill tests,
proficiency checks or assessments of competence of an applicant for which the competent
authority is not the same that issued the examiner's cetrtificate; and

(5) an instruction on how to get access to these national procedures and requirements of other
competent authorities when needed;

(c) Holders of an examiner certificate shall not conduct skill tests, proficiency checks or assessments
of competence of an applicant for which the competent authority is not the same that issued the
examiner’s certificate, unless they have reviewed the latest available information containing the
relevant national procedures of the applicant's competent authority.

FCL.1020 Examiners assessment of competence

Applicants for an examiner certificate shall demonstrate their competence to an inspector from the
competent authority or a senior examiner specifically authorised to do so by the competent authority
responsible for the examiner’s certificate through the conduct of a skill test, proficiency check or
assessment of competence in the examiner role for which privileges are sought, including briefing,
conduct of the skill test, proficiency check or assessment of competence, and assessment of the
person to whom the test, check or assessment is given, debriefing and recording documentation.

FCL.1025 Validity, revalidation and renewal of examiner certificates

(a) Validity. An examiner certificate shall be valid for 3 years.
(b) Revalidation. An examiner certificate shall be revalidated when the holder has, during the

validity period of the certificate:

(1) conducted at least 2 skill tests, proficiency checks or assessments of competence every
year;

(2) attended an examiner refresher seminar provided by the competent authority or by an ATO
and approved by the competent authority, during the last year of the validity period.

(3) One of the skill tests or proficiency checks completed during the last year of the validity period
in accordance with (1) shall have been assessed by an inspector from the competent authority
or by a senior examiner specifically authorised to do so by the competent authority
responsible for the examiner’s cetrtificate.

(4) When the applicant for the revalidation holds privileges for more than one category of examiner,
combined revalidation of all examiner privileges may be achieved when the applicant complies
with the requirements in (b)(1) and (2) and FCL.1020 for one of the categories of examiner
certificate held, in agreement with the competent authority.

(c) Renewal. If the certificate has expired, applicants shall comply with the requirements of (b)(2) and

FCL.1020 before they can resume the exercise of the privileges.

(d) An examiner certificate shall only be revalidated or renewed if the applicant demonstrates
continued compliance with the requirements in FCL.1010 and FCL.1030.

(continued)
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FCL.1030 Conduct of skill tests, proficiency checks and assessments of competence

(a) When conducting skill tests, proficiency checks and assessments of competence, examiners shall:
(1) ensure that communication with the applicant can be established without language barriers; (2)
verify that the applicant complies with all the qualification, training and experience requirements
in this Part for the issue, revalidation or renewal of the license, rating or cetrtificate for which the

Skill test, proficiency check or assessment of competence is taken; (3) make the applicant

aware of the consequences of providing incomplete, inaccurate or false information related to

their training and flight experience.
(b) After completion of the skill test or proficiency check, the examiner shall:

(1) inform the applicant of the result of the test. In the event of a partial pass or fail, the examiner
shall inform the applicant that he/she may not exercise the privileges of the rating until a full
pass has been obtained. The examiner shall detail any further training requirement and explain
the applicant’s right of appeal;

(2) in the event of a pass in a proficiency check or assessment of competence for revalidation or
renewal, endorse the applicant’s license or certificate with the new expiry date of the rating or
certificate, if specifically authorised for that purpose by the competent authority responsible for
the applicant’s license;

(3) provide the applicant with a signed report of the skill test or proficiency check and submit
without delay copies of the report to the competent authority responsible for the applicant’s
license, and to the competent authority that issued the examiner certificate. The report shall
include:

(i) a declaration that the examiner has received information from the applicant regarding his/her
experience and instruction, and found that experience and instruction complying with the
applicable requirements in this Part;

(i) confirmation that all the required manoeuvres and exercises have been completed, as well
as information on the verbal theoretical knowledge examination, when applicable. If an item
has been failed, the examiner shall record the reasons for this assessment;

(iii) the result of the test, check or assessment of competence.

(iv) a declaration that the examiner has reviewed and applied the national procedures and
requirements of the applicant’s competent authority if the competent authority responsible
for the applicant’s license is not the same that issued the examiner’s certificate;’

(v) a copy of the examiner cetrtificate containing the scope of his/her privileges as examiner in
the case of skill tests, proficiency checks or assessments of competence of an applicant for
which the competent authority is not the same that issued the examiner’s certificate.

(c) Examiners shall maintain records for 5 years with details of all skill tests, proficiency checks
and assessments of competence performed and their results.

(d) Upon request by the competent authority responsible for the examiner certificate, or the competent
authority responsible for the applicant’s license, examiners shall submit all records and reports,
and any other information, as required for oversight activities.
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Annex VI - Part-ARA
Subpart FCL - Specific Requirements Relating to Flight Crew Licensing

ARA.FCL.200 Procedure for issue, revalidation or renewal of a license, rating or certificate

(a) Issue of licenses and ratings. The competent authority shall issue a pilot license and associated
ratings, using the form as established in Appendix | to this Part.

(b) Issue of instructor and examiner certificates. The competent authority shall issue an instructor or
examiner certificate as:
(1) an endorsement of the relevant privileges in the pilot license as established in Appendix | to

this Part; or

(2) a separate document, in a form and manner specified by the competent authority.

(c) Endorsement of license by examiners. Before specifically authorising certain examiners to
revalidate or renew ratings or certificates, the competent authority shall develop appropriate
procedures.

ARA.FCL.205 Monitoring of examiners

(a) The competent authority shall develop an oversight programme to monitor the conduct and
performance of examiners taking into account:
(1) the number of examiners it has certified; and
(2) the number of examiners cetrtified by other competent authorities exercising their privileges

within the territory where the competent authority exercises oversight.

(b) The competent authority shall maintain a list of examiners it has certified. The list shall state the
privileges of the examiners and be published and kept updated by the competent authority.

(c) The competent authority shall develop procedures to designate examiners for the conduct of skill
tests.

ARA.FCL.210 Information for examiners

(a) The competent authority shall notify the Agency of the national administrative procedures,
requirements for protection of personal data, liability, accident insurance and fees applicable in its
territory, which shall be used by examiners when conducting skill tests, proficiency checks or
assessments of competence of an applicant for which the competent authority is not the same that
issued the examiner’s cetrtificate.

(b) To facilitate dissemination and access to the information received from competent authorities
under (a), the Agency shall publish this information according to a format prescribed by it.

(c) The competent authority may provide examiners it has certified and examiners certified by other
competent authorities exercising their privileges in their territory with safety criteria to be observed
when skill tests and proficiency checks are conducted in an aircrafft.

ARA.FCL.215 Validity period

(a) When issuing or renewing a rating or certificate, the competent authority or, in the case of renewal,
an examiner specifically authorised by the competent authority, shall extend the validity period
until the end of the relevant month.

(b) When revalidating a rating, an instructor or an examiner certificate, the competent authority, or an
examiner specifically authorised by the competent authority, shall extend the validity period of the
rating or certificate until the end of the relevant month.

(c) The competent authority, or an examiner specifically authorised for that purpose by the competent
authority, shall enter the expiry date on the license or the certificate.

(d) The competent authority may develop procedures to allow privileges to be exercised by the license
or cetrtificate holder for a maximum period of 8 weeks after successful completion of the applicable
examination(s), pending the endorsement on the license or certificate.

(continued)
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ARA.FCL.250 Limitation, suspension or revocation of licenses, ratings and certificates

(a) The competent authority shall limit, suspend or revoke as applicable a pilot license and associated
ratings or cetrtificates in accordance with ARA.GEN.355 in, but not limited to, the following
circumstances:

(1) obtaining the pilot license, rating or certificate by falsification of submitted documentary
evidence;

(2) falsification of the logbook and license or certificate records;

(3) the license holder no longer complies with the applicable requirements of Part-FCL;

(4) exercising the privileges of a license, rating or certificate when adversely affected by alcohol
or drugs;

(5) non-compliance with the applicable operational requirements;

(6) evidence of malpractice or fraudulent use of the certificate; or

(7) unacceptable performance in any phase of the flight examiner’s duties or responsibilities.

(b) The competent authority may also limit, suspend or revoke a license, rating or certificate upon the
written request of the license or cetrtificate holder.

(c) All skill tests, proficiency checks or assessments of competence conducted during suspension or

after the revocation of an examiner’s certificate will be invalid.
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The Certificate has the following layout:
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Figure 4.1

It is important to observe the privileges granted on the Certificate, so that only exams corresponding
to those privileges are conducted and will be accepted.

Privileges granted are mentioned in the “Privileges and conditions” column in front of each endorsed
certification.

Any restrictions to privileges will also be mentioned in that section of the Certificate.

The issue of this Examiner Certificate enables the holder to conduct exams to holders of HCAA
Part-FCL licenses.

For conduct of exams to holders of Part-FCL licenses issued by other Competent Authorities (CA),
and in accordance with FCL.1015(c), the examiner shall review the EASA “Examiners Differences
Document” downloadable in the EASA website emphasizing on the national procedures of the
applicable Member State.

Additionally and under FCL.1030(b)(3), HCAA certified examiners must inform HCAA of the conduct
of exams to holders of Part-FCL licenses issued by other CA (see 6.6 — Post Exam Procedures).

The conduct of exams to holders of licenses of third countries, are subject to acceptance of the CA
of those countries and are subject to their rules and procedures.

The conduct of these exams, their rules or applicability, are not under the scope of this FEH,
therefore the rules, procedures and directives here contained are not applicable.

Note that those exams do not count towards any requirements under the Commission Reqgulations
(for example, Examiner Certificate revalidations or renewals).
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4.1 — HCAA Part-FCL Examiner List
In compliance with ARA.FCL.205(b), HCAA “maintains a list of examiner it certified”.

This list is available on the HCAA website (www.hcaa.gr) and contains all HCAA certified
examiners under Part-FCL.
Examiners not certified under Part-FCL are not displayed.

The list contains the name of the examiner (telephone, email, etc), Certificate number and validity,
the privileges granted and respective class/type of aircraft.

This list is updated in real time. In other words, all examiners displayed are the examiners with a
valid Part-FCL Examiner Certificate, at the moment that the list is accessed.
Due note of this fact should be taken into account.
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Examiners certified by Competent Authorities of other Member States, wishing to conduct exams to
holders of HCAA issued Part-FCL licenses, must comply with procedures laid down in the EASA
“Examiners Differences Document” available in the EASA website and complemented by this
FEH.

“Non-HCAA” examiners shall comply with the procedures laid down in the documents mentioned
above. Failure to do so will result in the refusal of exams conducted.

Additionally they shall only conduct exams for which they have privileges granted.

Failure to comply with those privileges will render the exam invalid and HCAA Licensing Inspectors
may take further actions.
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HCAA Licensing Inspectors emphasises on the observation and compliance of safety rules and
policies. This is particularly important for exams conducted on aircraft.

Below several main safety aspects are detailed, but obviously not limited to those here detailed:

a) Planning of the exam and its conduct, shall strictly comply with the limitations stated in the
applicable, valid and updated AFM, AOM or POH and OM.

b) Particular care regarding fuel planning and mass & balance calculations is recommended.

c) Weather minima are applicable as published in the Regulations and/or OM, whichever is
higher/more restrictive.

d) Flight profile will be briefed, with particular emphasize on malfunction and emergency
procedures to be executed.

e) Roles of crewmembers in case of an actual emergency will be clearly briefed and
acknowledged.

f) Required documentation (of crew, aircraft and any other necessary/applicable) shall always
be checked prior to flight and shall always be on board the aircraft for the conduct of the
exam. These documents shall be valid in accordance with Rules and Regulations.

g) A proper pre-flight inspection will be carried out and a briefing on emergency evacuation
performed between crew members.

h) Carriage of passengers that do not have any necessary or relevant function for the exam is
forbidden.

i) Handover of aircraft controls (when and if applicable) shall be done in a clear and
unambiguous way.

j) Malfunctions and emergencies will always be simulated. Actual engine shut down on the
aircraft is only allowed to be performed if required by the rules established in Part-FCL

Appendixes, according to AFM, AOM or POH procedures and at a safe altitude.

k) Use of screens shall be carefully used and managed. It is strongly recommended that in VMC
conditions the examiner always has a clear and unobstructed view of the outside.

[) During flight, conversation should be kept to a minimum, except to advise the next exercise or
in case a potential situation that might affect flight safety evolves.

m) Negative or conflicting comments shall be avoided and left for the debriefing, after the flight is
completed.

For exams conducted (in whole or in part) in Hellenic territory, the AIP and/or VER Flight Manual
shall be consulted and used.
The AIP publication is obtainable via the following link: http://www.hcaa.gr (AIP upon registration

only).
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All administrative procedures to be taken into account and complied with relating to the conduct of
exams to holders of HCAA issued Part-FCL licenses, are detailed in this section.

Examiners may conduct skill tests, proficiency checks and assessments of competence, as long as
they follow the administrative procedures mentioned in this section of the briefing.

The procedures hereby described must be strictly followed.
Failure to comply with them may result in non-acceptance of the exam(s), therefore making it/them
invalid.

NOTE: The conduct of assessments of competence by authorised (“non-HCAA”) examiners for
examiner certificates to holders of HCAA issued Part-FCL licenses is not accepted.

Additional guidance on the way that examiners must conduct exams is given. This guidance is
based on the published AMC & GM to the Regulations.

7.1 — ATPL Skill Test

HCAA requires that candidates for an ATPL license must submit an application prior to the conduct
of the skill test, in accordance with Information Bulleting “ATPL Skill Test Application Procedure”
available at the www.ypa.gr/Licensing and Training.

The application shall contain details of the skill test such as the date, location, examiner name and
Certificate/Authorisation number.

The skill test may only be conducted after the candidate obtains formal approval from HCAA.
This formal approval does not replace the skill test notification, which has to be done by and is the

responsibility of the examiner. (refer to 6.4 — Pre-Exam Procedures for further details on the
notification of exams).

7.2 — Renewal of Ratings

There are new rules concerning the renewal of ratings on a PART-FCL license.

FCL.740(b) for class and type ratings and FCL.625(c) for instrument ratings, specify that an
applicant that if a rating has expired, the applicant must take refresher training at an ATO, as
necessary, to reach the level of proficiency necessary to safely operate the relevant class or type of
aircraft, including when applicable instrument flying.

AMC1 FCL.625(c) and AMC1 FCL.740(b)(1)
The amount of refresher training needed should be determined on a case-by-case basis by the
ATO, taking into account the following factors:

a) experience of the applicant;

b) the amount of time elapsed since the expiry of the validity period of the rating.

Once the ATO has determined the needs of the applicant, it should develop an individual training
programme that should be based on the initial training for the issue of the rating and focus on the
aspects where the applicant has shown the greatest needs.

In the case of a renewal, it is the examiners obligation to verify, prior to the proficiency check, that
the applicant has complied with the minimum training determined in the AMC'’s (see tables below).
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Instrument Rating renewal, minimum number of training sessions - AMC1 FCL.625(c)

Expiry period

Number of training sessions

0 to 3 months

No supplementary requirements.

3 months to a 1 year

A minimum of 1 training session.

Between 1 and 7 years

A minimum of 3 training sessions.

More than 7 years

The applicant should undergo the full training course for the

issue of the IR.

Table 7.2.1

Class / Type Rating renewal, minimum number of training sessions - AMC1 FCL.740(b)(1)

Expiry period

Number of training sessions

0 to 3 months

No supplementary requirements.

3 months to a 1 year

A minimum of 2 training session.

Between 1 and 3 years

A minimum of 3 training sessions,
in which the most important malfunctions in the available
systems are covered.

More than 3 years (Aeroplanes)

The applicant should again undergo the training required
for the initial issue of the rating.

More than 3 years (Helicopters)

The applicant should again undergo the training required
for the ‘additional type issue’, according to other valid
ratings held.

7.2.1 — Combined rating training

Table 7.2.2

In the case of renewal of class or single-pilot type ratings and simultaneous renewal of instrument
ratings, the refresher training for both ratings — and when conducted in the same aircraft — maybe
combined, with credit of 50% of the training for the class or SP type rating.

Therefore, the total amount of stipulated training for the instrument rating must be conducted plus
50% of the training for the class or SP type rating.

7.2.2 — Training session duration

Training sessions shall have the following minimum duration:

Training session minimum duration

Rating Session duration (minimum)
Class/Type Single-pilot 60’ min.
Instruments 60’ min.
Type Multi-pilot 120’ min. "
Table 7.2.3 D as PF
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As mentioned in AMC1 FCL.625(c):

“After successful completion of the training, the ATO should give a certificate to the applicant, to be
submitted to the competent authority when applying for the renewal.”

and AMC1 FCL.740(b)(1)(c):

“After successful completion of the training, the ATO should give a certificate, or other documental
evidence that the training has been successfully achieved to the applicant, to be submitted to the
competent authority when applying for the renewal. The certificate or documental evidence needs to
contain a description of the training programme.”

The examiner shall check this document, in order to assure that the refresher training has been
conducted (as applicable).

Also to be checked is the filling of the “Instructor initials & date training completed” column, by
the instructor(s) that conducted the refresher training:

| 6 | ATPL(A) Skill Test Report

MULTI-PILOT AEROPLANES PRACTICALfTRAINING ATPLA)

SKILL TEST
Instructors initials § Checked Attempt Examiners initials
Manoeuvres/Procedures OTD|FTD |FFS| A & date training in Number & date test
completed FFS A (1 or2) completed
SECTION 1
1 Flight preparation
1.1 Performance calculation P
1.2 Aeroplane external visual
inspection; location of each item and P# P
purpose of inspection
1.3 Cockpit inspection P> | > >
1.4 Use of checklist prior to starting

lengines, starting procedures, radio and
navigation equipment check, selection and| P> | > > >
setting of navigation and communication
frequencies

1.5 Taxiing in compliance with air
traffic control or instructions of instructor
1.6 Before take-off checks P> > >
SECTION 2

2 Take-offs

2.1 Normal take-offs with different flap
settings, including expedited take-off

2.2% Instrument take- off; transition to
instrument flight is required during rotation P>
or immediately after becoming airborne
2.3 Crosswind take-off P> | >
2.4 Take-off at maximum take-off
mass (actual or simulated maximum take- P> | >
off mass)

2.5 Take-offs with simulated engine
failure:

2.5.1*  shortly after reaching V2

(see note)

P> | >

P> | >

P> >

Note: In aeroplanes which are not certificated as transport categofy or commuter category aeroplanes, the engine failure shall not
be simulated until reaching a minimum height of 500 ft above runway end. In aeroplang$ having the same performance as a
transport category aeroplane regarding take-off mass and density 8lItitude, the instructofl may simulate the engine failure shortly
after reaching V2)

2.5.2 between V1 and V2 P X FFS only
2.6 Rejected tz_ike-off at a reasonable P> | >x
speed before reaching V1
SECTION 3
3 Flight Manoeuvres and Procedures I
3.1 Turns with and without spoilers P> | >
3.2 Tuck under and Mach buffets >X
after reaching the critical Mach number, An
and other specific flight characteristics of P> s"'“c;"
the aeroplane (e.g. Dutch Roll) not be
An aircraft may not be used for this exercise used
3.3 qumal'operatlon of systems and P> | > > >
controls engineer’s panel
k — —J

Tomog: Hugpopnvia: Yrroypaer EgetacTh:

Place: Date: Examiner’s Signature:
ZeAiSa 4 amé 10 HCAA Part-FCL Form: aL 527 — Reissue 01/ 24.06.2016

Figure 7.2.4

Examiners must check the completion of these sections of the form prior to the check. In case they
are not filled the check shall not be conducted.
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7.3 Numberand DurationofExams

Examiners must plan all Exams, allowing all necessary and reasonable time for:

a) preparation and briefing before the flight/session, including oral questions when applicable;

b) conduct of the Exam;

c) debriefing and assessment of the candidate;

d) filling of the applicable documentation.

An Examiner shall plan, per day, not more than the following number of Exams:

SP Type Ratings

Test for Daily (maximum)

LAPL

SPL 4

BPL Skill tests or Proficiency checks

MP Type Ratings (LPC or OPC)

4
Proficiency checks combined in 2 sessions

PPL

CPL

IR

Class Rating

Class Ratings or SP Type Rating with IR

3
Skill tests or Proficiency checks

CPL & IR (combined)

Examiner Certificate (by HCAA Inspectors only)

2
Skill tests
ATPL
Instructor Certificate 2

Assessments of Competence

Table 7.3.1

In the case of the combination of different exams, checks or assessments of the table above,
they must never exceed three exams in the same day.
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7.3.2 — Exam duration

In terms of duration of an exam, the next tables establish the minimum times for the several
exams.

Skill Tests for issue of License or Ratings

D - . -
Skill Test for uration o.f f_I|ght JELEL Total duration "
(minimum)
LAPL(B) 45’ min.
LAPL(A)
90’ min. ?
LAPL(H)
2 hrs
LAPL(S)
3)
SPL
BPL 45’ min.
PPL
90’ min. 2
CPL
IR 60’ min. 3 hrs
SP Class / Type Rating 60’ min.
SP Class / Type Rating with IR 90’ min.
CPL& IR
MP type rating
120’ min 4 hrs
MPL
ATPL
Table 7.3.2

1)
2)
3)

includes briefing, debriefing, etc...
including navigation section.
sufficient time to allow that all the items in each test or check section can be fully completed.
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Revalidation or Renewal of Ratings

1)

includes briefing, debriefing, etc...
2)

Durati f flight i
Proficiency Checks for uration o. . ight / session Total duration "
(minimum)

IR 60’ min.

. ) 3 hrs
SP Class / Type Rating 60’ min.
SP Class / Type Rating with IR 90’ min.?
MP type rating (LPC or OPC) 120’ min. 4 hrs

Table 7.3.3

in case the route sector is required to be conducted during the proficiency check for revalidation of a class or type rating,

as foreseen in FCL.740.A(a)(2)(ii) or in FCL.740.PL(a)(2)(ii), 15 minutes shall be added to the duration of the

flight/session.

. 1
Assessment of competence for Instructors and Examiners

)

Assessment of Competence for

Duration of flight / session (minimum)

Total duration ?

3)

4)

FI/CRI/IRI, alc:

90’ min. 60’ min.

Instructor Certificate TRI, alc: 4 hrs
SFI/TRI, ESTD: 180’ min
Examiner Certificate 5)
(by HCAA Licensing Inspector only)
Table 7.3.4

Y Heaa imposes restrictions to the conduct of AoC by non-HCAA examiners or Inspectors; see Section 5, for more

details.
2 includes briefing, debriefing, etc...
3 for issue (initial);
4 for revalidation or renewal of Certificate;

% duration of the test/check conducted by HCAA Licensing Inspector only.
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7.4 — Pre-Exam procedures

Skill tests, assessments of competence for initial issue of instructor certificates to be
conducted must be always notified prior to its conduct.

This notification must be done up to 5 days prior to the date and time of the exam.

A change of examiner is allowed up to 24 hours before the event.

The notification or the change of examiner shall be reported to: examiners@hcaa.gr.

7.4.1 — For HCAA Certified Examiners

The notification will be made via email to: examiners@hcaa.gr containing the following information:

a) The subject title of the email shall contain: “Skill Test or AoC (as applicable) / examiner
name / candidate name”.

b) Content:

1. Examiner details
I Examiner's complete name and initials
I Examiners certificate number

2. Candidate details:
I Candidate’s name and initials
I Candidate’s license number (if applicable)

3. Skill Test or AoC details:
I Type of skill test or AoC
I Type of aircraft
I Specify Test in aircraft or FSTD
I Name of FSTD operator
I Aircraft registration
I Date and time
I Place

Prior notification of proficiency checks, and assessments of competence for
revalidation/renewal of instructor certificates, is not required.

7.4.2 — For “Non-HCAA” Certified Examiners

The notification will be made via the HCAA website up to 7 days prior to the date and time of the
exam:

www.hcaa.gr" Licensing and Training " Foreign Examiners © NON HCAA EXAMINERS
INFORMATION (Please follow the instruction: Commercial aviation / EASA Examiner Difference
Document).
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7.5-ConductoftheExam

Details concerning the conduct of exams can be found in AMC & GM to PART-FCL, specifically,
AMC2 FCL.1015 Examiner standardization.

Safety considerations laid down in Section 10 of this FEH, shall be taken into account, particularly
for exams conducted on aircraft.

An exam is comprised of:

a) oral examination on the ground (where applicable);
b) pre-flight briefing;

c) in-flight exercises;

d) post-flight debriefing.

In detail:
a) oral examination on the ground should include:

1) aircraft general knowledge and performance;
2) planning and operational procedures;
3) other relevant items or sections of the test or check.

b) pre-flight briefing should include:

1) test or check sequence;
2) power setting, speeds and approach minima, if applicable;
3) safety considerations observance (see Section 6 of this FEH).

As a proper pre-flight briefing is of crucial importance, the following detailed items shall be
followed:
i) An examiner should allow an applicant adequate time to prepare for a test or
check, normally not more than 1 hour.

ii) The briefing should cover the following:

- the objective of the flight;

- licensing checks, as necessary;

- freedom for the ‘candidate’ to ask questions;

- operating procedures to be followed (for example operators manual);

- weather assessment;

- operating capacity of ‘candidate’ and examiner;

- aims to be identified by ‘candidate’;

- simulated weather assumptions (for example icing and cloud base);

- use of screens (if applicable);

- contents of exercise to be performed;

- agreed speed and handling parameters (for example V-speeds, bank angle,
approach minima);

- use of R/T;

- respective roles of ‘candidate’ and examiner (for example during
emergency);

- administrative procedures (for example submission of flight plan).

iii) An exam is intended to simulate a practical flight. Thus, an examiner may set
practical scenarios for an applicant while ensuring that the applicant is not
confused and air safety is not compromised.
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c) in-flight exercises will include each relevant item or section of the exam;

Particular attention is recommended concerning safety considerations observance (see
Section 6 of this FEH) and the execution of the mandatory items of the exam profile, as
detailed in the exam forms.

d) post-flight debriefing should include:

1) assessment or evaluation of the applicant;
2) documentation of the test or check with the applicant’s FI present, if possible.
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7.6 — Post Exam procedures (“Examiner Report”)

ALL skill tests, proficiency checks and assessments of competence, shall be reported without
delay to HCAA, although a 10-day period is granted.

7.6.1 — For HCAA Certified Examiners

The submission of the report will be made via email: examiners@hcaa.gr.
The session details shall be filled and a pdf scan of the completed exam form to be attached.

The subject title of the email shall contain: “Skill Test or Proficiency Check or AoC (as applicable) /
examiner name / candidate name”.

JSUNN I EEI I EIm I EE I EE I EEN I EEN I EE I EE I EEm I ER 5 Em 1

Note 1: In case of exams conducted to holders of Part-FCL
licenses issued by CA of other Member States, the
examiner must submit the report.

There are no time limitations to make that report.

e )

[ ]
[ ]
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" Note 2: In case of exams conducted to holders of licenses
| issued by CA of third countries, no report is applicable.
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7.6.2 — For “Non-HCAA” Certified Examiners

The report will be made via the HCAA website after the exam:

www.hcaa.gr" Licensing and Training " Foreign Examiners © NON HCAA EXAMINERS
INFORMATION (Please follow the instruction: Commercial aviation / EASA Examiner Difference
Document).
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IMPORTANT: As mentioned in FCL.1030(b)(3), all examiners must hand over the original exam
forms (properly filled) to the applicant or the organisation representing the applicant,
as established in applicable procedures/rules.

It is recommended that examiners keep (paper or digital) copies of the exam form(s) used.

’_l_l_l_l_l_l_l_l_l_l_l_l\

Note: The submission of the exam report, via email does not
initiate, neither replace the applicants’ procedure for
issue, revalidation or renewal of licenses, ratings or
certificates.

L]
[
\d

7.6.3 — Monthly report of HCAA Certified Examiners

S -

The mandatory monthly report will be made via the HCAA website as following:

www.hcaa.gr" Licensing and Training" Examiners" FLIGHT EXAMINERS MONTHLY
REPORT.

The HCAA'’s applicable email for the examiners’ monthly report is: monthly.reports@hcaa.gr.

The objective of the above mentioned submission is to monitor the Examiners for those
provided by the FCL.1025(b).
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7.7 — EASA Forms

The forms to be used for reporting the conduct of any exam are available in the following link, of the
HCAA website:

www.hcaa.gr" Licensing and Training " Applicable Forms
(http://www.hcaa.gr/en/licensing-training/)

It is recommended that examiners add this link to the “Favorites” list on their web browser, making
access easier and quicker.

g EEI I EENI I EIm I Em I EE I EE I EE I =N I =N 5 = 5 = 5 =m

Note: The most recent and current exam forms are the ones
obtainable in the HCAA website.
It is recommended that the forms be always
downloaded from this location prior to any exam has to
be conducted, so that the correct version is used.
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When accessing directly on the HCAA website, the following steps should be taken, in order to
obtain the forms:

a) On the HCAA homepage (www.hcaa.gr) select the “English Language” and then the option
“‘LICENSING AND TRAINING”.

b) Thereafter, on the menu to the left select “APPLICABLE FORMS”

c) Alist of forms is displayed by title.
Scrolling down searching for “EASA forms” title, under which the applicable form may be
selected.

Only HCAA EASA forms may be used for reporting the conduct of exams to HCAA issued Part-FCL
license holders.

NO OTHER FORMS ARE ACCEPTED.

Any discrepancy to this rule renders the exam invalid at the responsibility of the examiner.
HCAA EASA forms have the following layout which is very similar in all cases.

They are divided into sections containing specific information and may vary depending on the type
of exam for a license or rating(s).
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Two of the most commonly used forms are shown below, as an example:

EAAHNIKH AHMOKPATIA
YIHPESIA MONTIKHE AEPOOPIAS
ENIC REPUBLIC

Aol RetNo

Form HELLENIC CIVIL AVIATION AUTHORITY
al 530 MEMBER OF EASA
MEAOZ THE EASA

AITHZH

Application Form

EAAHNIKH AHMOKPATIA
YIHPEZIA MOAITIKHE AEPOIMOPIAS.
LLENIC REPUBLIC
Form HELLENIC CIVIL AVIATION AUTHORITY
al 525 M

Ao IRetto

MEAOZ THE EASA

AITHZH

Application Form

Meoz: | T YT, daddovon M Rt Ty Mo ) ASeay, .0, 70360, T 160 10, Aupdae, ENtda
0: The HCAA, Flight Standards Division, Licensing Section, P.O. Box 70360, TK 160 10, Glyfada, Greece

MPOZ: | Tnv YMA, AiedBuvon Nmrikév Mpotimwy, Tprpa Mruxicv kar Adeiiy, T.0. 70360, TK 160 10, Mugada, EMGda
T The HCAA, Flight Standards Division, Licensing Section, P.O. Box 70360, TK 160 10, Glyfada, Greece

Issue of a Type Rating MPA (Multi Pilot Aeroplane) DFCL.720.A
- Type of appllcatlon

1-apply for the issue of: Initial TR PIC

D Initial TR + IR 0O coel
[0 REPETITION OF PARTIAL PASSED SKILL TEST
O REPETITION OF FAILED SKILL TEST

- Applicant

[0 Combined with MCC
AIC Type:

from date:

Class/Type Rating SPA (Single Pilot Aeroplane) except HPCA - Skill Test / Proficiency Check
(FCL.625 & FCL.740 Appendix 9 to Part-FCL)

Type of application

Ose Owme Aeroplane:

3 1 apply for the issue of: (Initial Skill Test) SR cRTR)

[ 1 apply for the CRITR Revalidation
O 1 apply for the CR/TR Renewal, expired (] <3months [ between 3 months and 1 year [ between 1 and 3 years
[ 1 apply for the IR Revalidation

[ 1 apply for the IR Renewal, expired

<3 months. etween 3 months and 1 year tween 1and 7 years
O <zmonts [ b 3 months and 1 [ veween 1.and 7
Ovopa Emivupo, Qvopa Marpog (] REPETITION OF PARTIAL PASSED ST/PC
Name: Surname: Father's Name. from date:
- —— ~ [ REPETITION OF FAILED ST/PC
0OBog Tomogeoia /Moy Tk Xapa:
Street: Place / City: Post code: Country: - Applicant
AAT. i AvaBampiou: No A Kivno:
1D or Passport Number: Tel No: Mobile: Ovopa: Enivupo; @vopa Matpég:
HAextpoviké Tayudpopeio: Xdopa éxBoang, Eidog & No Mruiou: Name: Sumame: Father's Name:
email: Country, Type & No of License held: 0B6s TomoBeaia / Mokn TK: Xipa:
Hyepopnvia MevvAoswc Térog I'\:wna\:m; IBayéveic: Yrnkostra: Street Place / Cit Post code: Country:
Date of Birth: Place of Bi Nationality: Citizenship: AAT. i AaBatnpiou: No A: Kivnro:
VREVOYNH AHAGEH ID or Passport Number: Tel No: Mobile:
iy ypon i oo () 16 10p 150011986, oot ot Hiexrpovico Tayu5poy Xapa éxdoang, Eibos & No Mruxiou

o0 ooy ) et g ) o ! emai: Country, Type & No of License held:
(') «Omoi0g &v yviie G VT i " U GpBpoU 8, TIRWPEIT IAGKIC UAGYIOTOV TPIGV PNV .
(') «Oroiog ev pisae o i) yeyouora i opve o 0% b Envpoon o 10U 6p3po B, TupEial e gu e Mt szpnw\vm Tewioewg: Térmog MevvAoEws: IBayéve: Yrmosya:
eniw Date of B Place of Birth: Nationality: Citizenship
(&) H axpipeia v o o e Top. 41 teee). YAEYOYNH AHAGEH:
¢ 1 amkpuyn TAnpogopiGy o v GopPIY T, TV oK} 0 Gpipo 42 DECLARATION:

Yyeiag, ’ 0, 16 10p. § Tou ¢pBpou 22 10u N.1599/1986, Srhiovs 6 ipoiloa aimon

.ty 159971986 1 doclre thet (v cing ( wa ek
acauret () and s () and | hve paid he ppicabie fees ZHMETH
v () CDoiog v Yo T0u Srive yeUBA Ye4ovGTa ) GpYElTl | GTOKpUTTE T GATENG s Y Eypdn Tou Gpdpou 8, aspe oy T v
() "Whoover, under is own knowledge, decaros unrue faci or denies or wihhlds th (rue facts wihin hisher witen declaration under the aile 5, helshe wil be punished i Tou'oc piov o 10
for benef, e
other, hefshe will be punished with imprisonment for a term up to 10 years. () Hakpipea e 1p. 4 N. 1599/1986).
/s () On i @ i " unéppwr\ mg TV TOIKA EVAM Ty UTTEuBOVWY KaTd 10 GpBipo 42
9 Ay declraton or witin he above appication il hve 5 o consequence i ejeclo, he pensl proseculion of responsie pesons b} ™
onmy. 0. N15091986,
8.0 Eup 117872011 ma spomomone,amare g ans my Aoy accurte () and e () and { hve paid the ppicable fees
S { (Par MED. 015)
i npeoic i W Evnpépwon

() "Whoever, under his own knowledge, declares uniue facts or denies or witiholds the true facts within hisher witen declaraton under the arlce &, he/she wil be punished wth
[ benoft,

n Commission Reguiaton (EU) No 1178/2011 s amended, requirs that an incvidual keeps all hisher lcanses administered by the compatent authoriy (HCAA) that holds hisher
rogkatmca ot MED A 030 ond ot . 018

other, he/she will b punished with imprisonment for a term up o 10 years.

) Ay s et o ot sl ormaso i t et w2 oS qar B S 50 pre RS PR prers

Tormog Huepopnvia: Yrioypagr aroivrog: . s oo
Place: Date: Signature of Applicant: B0 vt sy 5
nch g
XPHEH MONO ATIO THN YTNA, NAPATHPHEEIE (HCAA USE ONLY, REMARKS)

Eurgpean Commission Regulation (EU) No 117812011 as amended, requires thal an individual keeps all hisher licenses administered by the compatent authorty (HCAA) thal holds hisier
medical records. (Part MED A. 030 and Part FCL. 015)

Témog: Hyepopnvia: Ymoypagi amoovio;
Place! Date: Signature of Applicant:

XPHEH MONO ANO THN YTIA, NAPATHPHEEIE (HCAA USE ONLY, REMARKS)

Inspecting Officer ‘Aviation Safety Inspector Fead of Licensing Section Director of Flight Standards
Division

Inspeciing Officer ‘Aviation Safety Inspector Head of Licensing Section Director of Flight Standards
Division

HCAA Part-FCL Form: al 530 - Reissue 01/ 24.06.2016

eAa 1 amo 11 HCAA Part-FCL Form: al. 525 DReissue 01 / 24.06.2016 ehida 1 amo 8

Image 7.7.1

These forms are divided in sections and followed by fields for completing the applicants’ and
ATO/Operator (when applicable) details, followed by a section in which the exam details, such as

type of exam, equipment in which the exam is conducted and revalidation or renewal, must be tick
marked, as applicable.
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- Type of application

REPETITION OF PARTIAL PASSED ST/PC

| apply for the issue of: (Initial Skill Test) ! I ME (PéeArschlllg'l?CRNR)
! | apply for the CR/TR Revalidation
| | apply for the CR/TR Renewal, expired ! <3months ! between 3monthsand 1year !  between 1and 3 years
! | apply for the IR Revalidation
I | apply for the IR Renewal, expired I <3months ! between 3 months and 1year |  between 1 and 7 years
|
|

from date:

REPETITION OF FAILED ST/PC

Applicant

Ovopa: Emvupo: ‘Ovopa Matpog:

Name: Surname: FatherOs Name:

0d6¢: TotoBeaia / MéAN: TK: Xwpa:

Street: Place / City: Post code: Country:

A.A.T. i AlaBatnpiou: No tnA: Kivnto:

ID or Passport Number: Tel No: Mobile:

HAekTpoviké Tayudpopeio: Xwpa ékdoong, Eidog & No Mruxiou:

email: Country, Type & No of License held:

Huepounvia MevvAoewg: ToTrog MNevvnoewg: 18ayéveia: YTnkooTnTa:

Date of Birth: Place of Birth: Nationality: Citizenship:
Image 7.7.2

In case of and only in case of a renewal the time that the rating is expired shall be tick marked.
Finally in case the exam is a repetition of a partially passed or failed exam the appropriate check
box shall be marked and the date of the previous exams indicated.

g WEm § EEm E Emm N Emm E EIN N Em § EE I EE f EE P EE D Em D E-m g

o
I Note: The references to section indexation contained

) hereafter may differ in several forms. Explanation

I provided concerning exam form section indexation are

for guidance and due allowance to variations shall be
taken.

|

‘-'-‘-‘-'-‘-‘-'-‘-‘-'-‘-‘

Payment methods

OAa 1a TéAn TrpéTel va TTpoTTANpwBoUv. MapdAeiwn cuppdpPwang Ba éxel aav aTTOTEAECPA TV ETTIOTPOYPN TG QITNONG 0AG Kal TNV TEAIKA aTréppIyn TNG.
All fees must be paid in advance; failure to do so will cause the rejection of your application.

Ta T€AN yia Ta TITUYiQ, TIG OXETICOMEVEG IKAVOTNTEG Kal agIoAOYAOEIG, TrEpIAapBAvovTal atny o Tpdapatn Aiitroupyikr) ATré@acn TeAwv.

The fees for licenses, associated ratings and assessments are contained in the latest Interministerial Decision of Charges.

ZuptrAnpwaTe Ta NoUpepa Twv loxudviwy MapaBoAwy 1 e-MapaBéAwv Tou Anpoaciou
Fill in the Numbers of the valid Fees or e-Fees of the State

Image 7.7.3

In the section 3 the applicant declares (when applicable) the pre-paid fees, filling the proper
numbers of the receipts in the boxes, for verification of the HCAA officers.
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ONLY in case of RENEWAL of expired ratings:
Confirmation by the FI/CRI conducting the training

A6 (Hp/via) ‘Ewg (Hp/via) Ekmraideutiig FI/CRI(Ovop/uo) Ap1Budg Mruyiou
From (Date) Until (Date) Instructor FI/CRI (Full Name) License Number

Hupepopnvia kai Yroypaer tou Ekmraideutr FI/CRI
Date and Signature of FI/CRI

O FI/CRI emiBeBaisver 611 n eKTTaidEUTN EYIVE TE TUULOPPWON LIE
Tic d1ardéeis Tou Part-FCL Kal Twv eyKEKPILEVWY EyXEIPIOiwY
eKTTaideuong, Kai 011 0 aITWV gival KaT@AAnAog yia va oupueTaoxer
ofo skill test/proficiency check.

The FI/CRI confirms that the training was performed in compliance
with the provision of Part-FCL and the approved training manuals,
and that the applicant is fit for skill test/proficiency check.

Image 7.7.4

The section 4a is normally reserved for the FI/CRI declaration of training course conducted (when

applicable), and shall be signed by them.
This section is applicable for the refresher training for renewals.

Confirmation by the ATO

A6 (Hulvia) ‘Ewg (Hp/via) MpoioTdpevog Extaideuong(Ovop/po) ATO (Ap1Budg Eykpiong)
From (Date) Until (Date) Head of Training (Full Name) ATO (Approval Number)

YToypaen Tou Mpoiotduevou Exmaideuong & Zepayida ATO
Signature of Head of Training and Stamp of ATO

| <39=0*7u"(96 *+6>#&-."I0+6 "#$%"%&S$'("P*$+ " H#&-."I0+
12$("0" O/ pp)3450+ " *$6.$&*78"$69/ Part-FCL ,&$*5(

"2,",38 u1(5( "2:"$3$.-5( "#&-."/0+6 , ,&$)*$9 &$*'( "8&04&;-?"$
*Q "H#-#"9 "#73,"$&6 #9/ &H&$*"-*&$

The Head of Training confirms that the training has been performed
in compliance with Part-FCL and the approved training manuals,
and that the applicant assures the level of proficiency required.

Table 7.7.5

Section 4b is normally reserved for the ATOs declaration of training course conducted (when

applicable), and shall be signed by the Head of Training.
This section is applicable for the refresher training for renewals.
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On the sections 5 (example in figure 7.7.6 below), a list with the complete requirements (mandatory
attached documents) for a certain license, rating or certificate is published.

Attached documents

ATTACHED DOCUMENTS REQUIREMENTS FILLED BY EXAMINER HCAA
(Mandatory - Please tick /) ATO/EXAMINER/APPLICANT CHECK ONLY
Certificate ATO (Non Hellenic) O Certificate (copy)
(In case of an Hellenic ATO it must
Certificate FSTD (Non Hellenic) [0 cCertificate (copy) have been endorsed to the Approval O (@)
Certificate attachment)
Document of identification g Gopy O O
(For Skill test only)
Pilot License License: O O
EASA Medical Certificate [0 Class 1 (copy - if applicable) Valid until: O O
Hellenic EASA Medical Certificate Class 1 Valid until: O O
Logbook filled and signed [0  Logbook & copies of relevant i
(For Skill test only) pages for verification Total Hours: O o
Completion Certificate for the full training - .
courses by the ATO [] Original Document (when applicable only) O (@)
Confirmation of payment of the required i Please fill correctly the original
fees (see #3: payment methods) receipt’s number on #3 above U O

Copyright © - HCAA 2016
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It is the Examiner’s function to confirm (section 5 & 6), prior to the exam, that those requirements
are met by reviewing this part of the form and tick-marking the checkboxes for the respective items.
When applicable, ATO’s or in some cases the applicant him/herself, must fill in this section with the
training details of the applicant, prior to the exam.

These details should meet the requirements for the respective license or rating.

n Summary of knowledge and flight experience before the skill test/proficiency check is taken

Chose the applicable (Initial or Revalidation or Renewal)

[ INITIAL ISSUE CRITR REQUIREMENTS FILLED BY ATO e | heas
1) Training course Certificate by ATO O
2) Theoretical Knowledge examination Certificate by ATO @)
3) Skill Test' @)
[J REVALIDATION CR/TR/IR REQUIREMENTS O AMINERIAPPLICANT ek | aeas
Only for IR Revalidation — Last IR Prof. Check was performed: [ Aeroplane [1 FNPTII [ FFS
1) Proficiency Check’ O O
or or or
2) Experience (choose the applicable A or B) O @)
O A - Multi-Engine (During validity of the rating) Multi-Engine
a) Route sectors min. 10 N° sectors: O O
or or or
b) Route sector or FFS® min. 1 O O
O B — SEP aeroplanes or TMG SEP/TMG
Flight time: (within 12 months) min. 12 hours Hours: O
a)PIC min. 6 hours Hours: @)
b) Take-offs/Landings 12/12 Take-offs:___ Landings: @)
¢) Training Flight* min. 1 hour Hours: O
or CR/TR Prof. Check/Skill Test or Date: O
[J RENEWAL CR/TR/IR REQUIREMENTS E)((:I:\II;IEIIER gﬁﬁlY\
1) Refresher Training Certificate by ATO O
2) Proficiency Check O
Table 7.7.7
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Section 7 (table 7.7.8 below), is divided into several subsections, containing the “Check details”, in
which the appropriate field shall be completed.

The flight details and “Departure/Aerodrome”, “Arrival/Aerodrome”, “Block-off’, and “Block-on” fields
are mandatory.

Conduct of the Skill Test / Proficiency Check

YNOWH®IOZ

APPLICANT

ONOMA EMIGETO HMEPOMHNIA TENNHZHX TOMOZXZ FrENNHZHX
FIRST NAME LAST NAME DATE OF BIRTH PLACE OF BIRTH

MPOTAZH IllA SKILL TEST
RECOMMENDED FOR SKILL TEST

ONOMA EKTAIAEYTH EMIOETO EKMAIAEYTH NOYMEPO EKMAIAEYTH
FIRST NAME LAST NAME INSTRUCTOR’S NUMBER

EZETAZTHZ

EXAMINER

ONOMA EMNIGETO NOYMEPO E=ZETAXTH OEXH TOY EZETAXTH XTO A/®Ox
FIRST NAME LAST NAME EXAMINER’S NUMBER EXAMINER’S AIRCRAFT SEAT
Aeia ApioTepn Miow
Right Left Rear
O O

AEPOZKA®OZ
AIRCRAFT

TAZH/TYNOZ/MAPAANATH XAPAKTHPIZTIKO KAHZEQX
CLASS/TYPE/VARIANT REGISTRATION PIC COPI  MPOps

O | O

FSTD

- IF APPLICABLE

TAZH/TYMOS/MAPAAATH

CLASS/TYPE/VARIANT FSTD - ID FFS Level  FSTD OPERATOR LOCATION

AEMNTOMEPEIEZ THZ MTHZHZ
FLIGHT DETAILS

HMEPOMHNIA THX EZETAZHX XPONOX XTA XEIPIZTHPIA APIOMOZ MPOZIEIQZEQN APIZMOZ NPOZEITIZEQN
DATE OF TEST TIME ON CONTROLS NUMBER OF LANDINGS NUMBER OF APPROACHES

ZKEAOZ No1
LEG No1

BLOCK-OFF ANAXQPH>H / DEPARTURE MNPOOPIXMOX / DESTINATION BLOCK-ON

ZKEAOZ No2
LEG No2

BLOCK-OFF ANAXQPHXH / DEPARTURE MNPOOPIXMOZ / DESTINATION BLOCK-ON

Table 7.7.8
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In section 9, the applicable box concerning the exam result shall be filled with passed “P” or failed
“F”, and the candidate/pilot, shall always place his/her signature, acknowledging the result.

Any applicable remarks shall be entered in subsection “Remarks”.

Also, the applicable box concerning the exam result shall be ticked

Failed items shall be justified by examiner in this section, with a short and objective explanation.
Should space not be sufficient, a separate report shall be made and attached to the exam form. This
report will be signed by the examiner and countersigned by the candidate/pilot.

In case of exams conducted in aircraft and for issue, revalidation or renewal of an Instrument Rating,
the type of approaches and their respective location shall always be filled, as suggested in the
following manner:

ILS APP, RWY21R LGAYV;

VOR/DME APP, RWY34 LGTS

For MPA or HPCA in the following manner (if applicable):
Lv

In case of an exam in which an AoC for issue, revalidation or renewal of an Examiner Certificate is
simultaneously conducted, the phrase “Examiner under supervision:” shall be written followed by the
name and signature of the examiner under supervision.

The supervising Inspector’s details are filled in section 2 (see above).

| 9 | skill Test / Proficiency Check Result

RESULTS OF THE SKILL TEST SECTIONS
3A | 3B
«P* - passed 1 2 (VFR)| (IFR) 4 5 6
.F* - failed
REMARKS
IR(A): New Expired date:
CR(A): New Expired date:
TR(A): New Expired date:
I PASSED | PARTIALLY PASSED I FAILED
Ymoypagn Eéstaotn Avayvwpion amoreAéoparog- Ymoypapn Airoovrog
Signature of Examiner Recognition test result-Signature of Applicant

Table 7.7.9
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Section 10, is reserved for “non-HCAA” Examiners and contains the National Procedures
Declaration in accordance with FCL.1030(b)(3)(iv).

National Procedure Declaration B only for NON-HCAA EXAMINERS (To be completed by the examiner)

| hereby declare that I, * , have reviewed and applied the relevant national

procedures and requirements of the applicantOs competent Authority ICAA- www.ypa.gr-Foreign Examiners) contained in

version** of the Examiner Differences Document.

* Name of Examiner
** Insert document version, i.e.: 06-2015

Date: Signature of Examiner:

Table 7.7.10

Copyright © - HCAA 2016 Licensing Section




HCAA LICENSING SECTION

FLIGHT EXAMINER
HANDBOOK Date: 31.08.2016 Revision: 00  Page: 53

7.8 — Endorsement of Licenses by Examiners

ARA.FCL.200 (c)

Endorsement of license by examiners. Before specifically authorising certain examiners to
revalidate or renew ratings or certificates, the competent authority shall develop appropriate
procedures.

7.8.1 — Issue of Ratings or Certificates

Examiners MAY NEVER endorse (issue) new ratings or certificates on an HCAA issued Part-
FCL license.

In these cases the license holder must apply to HCAA for the issue of a new license with the new
ratings or certificates endorsed.

7.8.2 — Revalidation of Ratings or Certificates

Examiners may only endorse an HCAA issued Part-FCL license for REVALIDATION of the following
ratings:

e class;

* type;

* instrument.

When endorsing the license for the revalidation of the ratings mentioned above, the examiner shall
comply with the established in ARA.FCL.215 (b) - Validity Period:

“When revalidating a rating, an instructor or an examiner certificate, the competent authority, or an
examiner specifically authorised by the competent authority, shall extend the validity period of the
rating or certificate until the end of the relevant month.”

Any other ratings or certificates than the ones mentioned above, MAY NOT be endorsed by
examiners.

In those cases the license holder must apply to HCAA for the endorsement of the rating/certificate
on a new license.

The AoC of Examiners for the issue, revalidation or renewal of their Certificate, is performed by
HCAA Licensing Inspectors only.

7.8.3 — Renewal of Ratings or Certificates

Examiners MAY NEVER endorse an HCAA issued Part-FCL license for RENEWAL of ANY
ratings or certificates.

In the case of a renewal, the license holder must apply to HCAA for the issue of a new license with
the renewed privileges endorsed.
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All ratings must be individually / separately endorsed (one per line available) on the
pilot’s license as in the following example:

Datrg CaTiomm ardisaret Ouwse of Rating wat Diate of IR et Vit el Cramine's caticams re Caarsnecs dgate

A330 3110822014 HCAA Inspsctor

A340 280022015 HCAA Inspector

IRMPLV 2810212015 HCAA Inspector

A3z40 o/ o/ 206 25/ 02/ 2016 GR/TXE oo G. Geargou

IK/MP/LY oV o/ 20 25/ 02/ 201 GR/TRE 00! G. Georgou

Image 7.8.1
Combination of ratings in the same line / entry is NOT allowed, as in this example:

Datrg caticms ardorsarsect Cue of Rating wat Diate of IR et Vit el Cramine’'s catfics re. Caarsnecs sgrates
A330 31/08/2014 HCAA Inspsctor
A340 2802/2015 HCAA Inspector

__IRMPAV 28/02/2015 HCAA Inspector

_Azao/FRAMEILY| o/ 0/206 oV o/ 20 25/ 02/ 2016 GR/TXE 0o G. Geargou

Image 7.8.2
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7.8.5 — Mistakes

In case a mistake is made during the license endorsement, the examiner may correct it by making

invalid the mistaken entry.

In this case the examiner must double cross the boxes of the line containing the mistake, with the
exception of the boxes of the “Examiners certificate no.” and “Examiners Signature” columns.

The examiner must always place his/her certificate number and signature on the respective line,

despite crossing all other boxes.

Any other form of correction is not accepted (erasing, other type of crossing, etc...). Should this
happen, the holder shall apply with undue delay for the re-issue of the license.

The following example is shown for reference (wrong insertion of the type “A330” and wrong new

validity of that rating):

Datrg catioms adimaent Cume of Rating wat Diate of IR seat vald sl Crariners catfoms re. Cawnnecs syates
A330 31/08/2014 HCAA Inspector
A340 28/02/2015 HCAA inspector
IRMP/LV _ _ _ 28/02/2015 _| HCAA nspector

A mg—— | —og T os | |—2goTimon | GR/TRE 00 G. Georgou
A340 ovov/206 25/02/206 GK/TXE oo G. Geargou
IR/ ME/LY oV o/ 2016 25/ 02/ 20 GR/TRE oo G. Georgou

Image 7.8.3
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The HCAA emails: (examiners@hcaa.gr & monthly.reports@hcaa.gr) shall be used by HCAA
certified examiners to notify skill test, or initial Instructor AoC and report all exams conducted to
holders of Part-FCL licenses issued by HCAA (including monthly reports).

In case certified examiners conduct exams to holders of Part-FCL licenses issued by Competent
Authorities of other Member States, no prior notification is required.

After the conduct of the exam, it should be reported through the email under the subject “Register a
non-HCAA exam” option.

There are no time limitations to make that notification.

NOTE: Exams that are not conducted for any reason shall be cancelled by the examiner anytime
since scheduling, until the end of the 10 day exam report period.
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EU Directive 95/46/EC" is the reference text with regard to the protection of personal data.
The Directive aims to protect the rights and freedoms of persons with respect to the processing of
personal data by laying down guidelines determining when this processing is lawful.

Guidelines:

— Personal data must be collected for specified, explicit and legitimate purposes.

— Personal data must be processed fairly and lawfully.

— Personal data must be accurate and, where necessary, kept up to date.

— Personal data may be processed only if the data subject has unambiguously given his/her
consent.

— ltis forbidden to process personal data revealing racial or ethnic origin, political opinions,
religious or philosophical beliefs, trade-union membership, etc.

— The data subject has the right to object, on legitimate grounds, to the processing of data
relating to him/her.

— Personal data must not be transferred to other countries without adequate protection.

— Personal information must be protected against accidental or unlawful destruction or
accidental loss, alteration, unauthorized disclosure or access.

In general, skill test, proficiency check and assessment of competence forms and any other
personal information may only be passed to the examiner's CA, the applicant’s CA as required, to
the applicant and, if applicable, to the applicant’s organisation with his/her prior consent.

No information shall be passed to others.

1
Directive 95/46/EC of the European Parliament and of the Council of 24 October 1995 on the protection of individuals
with regard to the processing of personal data and on the free movement of such data (OJ L 281, 23.11.1995, p. 31).
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HCAA, does not provide liability or accident insurance during the conduct of tests or checks. It is
therefore the responsibility of the examiner to ensure that he/she is adequately insured against
incident, accident or liability issues.

Furthermore, the examiner is fully responsible for the safety during the skill test, proficiency check or
assessment of competence, either in an FSTD or when acting as PIC in an aircraft. There are two
principal types of risk against which an examiner should consider insuring himself/herself. First, the
direct involvement during flying tests might lead to an accident and a claim for damages for loss or
injury ensuing as a result of the accident. Secondly, professional indemnity, for example a claim
made against the examiner by an applicant for an inadequate examination, or breach of contract.
Examiners are advised to seek professional advice concerning appropriate insurance covering their
activities as certified examiners.

An aircraft operator must have third-party liability insurance, as required by Regulation (EC) No
785/20042 on insurance requirements for air carriers and aircraft operators. Such insurance may
cover an examiner for personal liability in case of accident; however, an examiner should
always verify this carefully with the operator if he/she intends to rely on this insurance.

2
Regulation (EC) No 785/2004 of the European Parliament and of the Council of 21 April 2004 on insurance
requirements for air carriers and aircraft operators (OJ L 138, 30.4.2004, p. 1).
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ection 1V —Frees

HCAA, does not provide financial remuneration for expenses or services rendered. The examiner

shall arrange those the organization (ATO/Operator) or the candidate.
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