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AUDIT FINDINGS (AF)

Inueiwon: H Ymnpeoia MoAmikg AgpoTropiag diatnpei To dikaiwua va TTPofei o€ OTTOINdATIOTE KAVOVIOTIKF f} VOUIKN EVEPYEIO OTTWG QUTH KPivel KATAAANAa o€ KGBE

TEPITITWON avegdpTnTa aTTd TNV KATAYPAPH TOU EUPAHHATOG.
Note:
particular circumstance.

Issue of an audit finding does not in any way prejudice HCAA prerogative to take such regulatory or other legal action as may be appropriate in the

Opyaviouég MnTikAg Ekmaideuong
FTO/TRTO/RF:

AiguBuvon / Address:

Api16p. EupAparog
Audit Finding No (AF-):

Ap18p. NMpwTok6AAou EAéyxou
Audit File Ref.:

Xwpog EAéyxou / Area of Audit:

Bdon-TomreBecia / Base-Location:

Hp/via Kataypagnig Tou Euprjpatog
Date of Issue of this AF:

Mépog 1:
Part 1:

Mn cuppépewaon pe: (XeTIKA TTapatrouty Kavoviopoul)
Non conformance with (Requirements Ref.):

Mépog 2:
Part 2:

MNepiypaen Tou EupAparog:
Finding Details:

Ymoypagn EméswpnTou:
Insp. Signature

OVOMOTETTWVULO:
Printed Name

Hulvia:
Date

MNa Tov Opyaviouoé
Witnessed for Organisation

Ovop/eTTwvupo
Name

Hplvia
Date

BaBuog / Level: Z0pewvn MNviopn NpoioTapévou (YTroypagn):

Agreed by Audit Manager

Hplvia:
Date

MNpoTteivopevn nu/via KAEICIHATOG TOU EUPHHATOG:
Proposed Resolution Date

Mépog 3: Zx£d10 AlopBwTikwv Evepyeitwv Tou OpyaviouoU (Mpoowpivé kai O
Part 3: Organisation corrective action plan (Short and Long term):

PIOTIKO):

Npoowpivé Exédio Evepyeiwv:
Short Term Action:

OpioTIKO 2X£510 Evepyeiwv:
Long Term Action

OVOopaTETWVUHO
Printed Name

Yroypagn
Signature

Oéon
Position

Hulvia
Date

Mépog 4: (ZupmrAnpwverail atro Tnv YMA):
Part 4: (HCAA use only):

EtravéAeyxog / Re-inspection:  (ETAéaTe pe «X» 6TTOU atraiTeiTal)

(Mark with «X» as appropriate)
Agv atraiteital —
Not Required:

ATtraiteitan
Required

Hplvia graveAéyyou:
Date of Re-Inspection carried out:

EmOewpnTtig YMA — HCAA Inspector

(ZnueiwaTe oxOAia oTn Triow TTAEUpd Tou evTUTTou — Use reverse side for comments (details)

Mpoowpivé Zxédio Evepyeiwv / Short term action

OpioTIkO ZXESI0 Evepyelwv / Long term action

ATT0deKTO
Accepted:

Mn AtrodekTo
Not Accepted:

ATTodeKTO
Accepted:

Mn AtrodekTo
Not Accepted:

Ymoypaen Eméswpntov YMNA:
CAA Inspector Signature:

Ymoypaen Eméswpntou YMNA:
CAA Inspector Signature:

Hp/via KAeioipaTog Tou eupfparog:
Date Audit Finding Closed:

Ymoypaen Eméswpntou YNA:
CAA Inspector Signature:

Api16p. NMpwTok6AAou KAgioipaTog
Closing Notification Letter File Ref.:
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Zxo6Aia ETraveAéyxou / Re-Inspection Comments:

Audit Finding Form - Instructions
General

Name, Location, Audit Area, Date
The Organisation’s Name, Location of Audit, Area of Audit and Date of Audit should be filled in the spaces provided at the top of the Finding Form. The Area
of Audit is filled with the name of the Inspection.

Finding Numbers

The Audit Finding Number must be indicated in the space provided. The number assigned should be sequential for each Audit Area. For example, if there
are 3 non-compliances discovered during a Quality System Inspection (FTO/TRTO/RF) three separate Finding Forms will be completed, for this Audit Area
of Quality System Inspection, numbered 1,2, & 3. Separate Forms shall be used for different Audit Areas (Inspections). If there are No Findings then the
Audit Finding form should be completed with a Finding number 0 (AF-0) and “No Findings" written in the Finding Details area of the form.

Non-Conformance Reference
In the space indicating “Non Conformance with” reference from which the non-compliance was found must be entered.

Finding Details

In the “Finding Details” space the details of the finding should be written. It is important that the description be clearly written and directly related to the
requirement reference. More than one item could be stated as long as it involves the same requirement and is likely to be resolved by the same department
within the organization. If this is not the case then a separate finding should be written.

Signing and Witnessing

The inspector should print and sign his/her name and insert the date on site at the time of discovering the non-compliance.

It is also important at this time that the inspector(s) have someone from the organization sign as witness in the “Witnessed for Organisation” space provided.
It should be explained to this person that their signature does not constitute any obligation or responsibility for the corrective action. During an Inspection, a
Post Holder (preferably the Head of Training) should be the person signing as witness.

Finding Level & Proposed Resolution date
Upon returning to the office the Inspector assigns a Finding Level in the space provided and enters a “Proposed Resolution Date” corresponding to the
Finding Level, in the space provided.

Findings resulting from audits have to be classified as follows*:

* Level 1: Safety is affected and no further operation / activity until closure of finding

* Level 2: Safety might be affected and to be closed within due date (max. 2 months)

* Level 3: Safety not affected but of importance for company and to be closed within due date agreed

*according EASA Part M (M. A. 716).
Finding Level Agreement

The space “Agreed by Audit Manager” is to confirm agreement regarding the Level of the Finding assigned by the inspector. Normally the Section Head or
his representative accomplishes this agreement.

Important Note: The Audit Finding is considered closed only after application of a Long Term corrective action acceptable to the HCAA
Inspector.
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